
 
 

Job Description 
 

Job Title:  Preschool Aide 
Job Status:  Regular Part-Time 
Department:  Preschool 
Reports to:  Preschool Director 
 
 
Job Summary 
Under the direction of the Preschool Director or lead teacher, perform a variety of duties to support 
the preschool program staff related to the care and Christian education of young children. 
 
Duties and Responsibilities 
 Participate as a relevant and essential preschool staff team member. 
 Provide a living role model for children in regards to Christian living. 
 Assist in providing and maintaining a safe and nurturing learning environment for preschool 

children. 
 Assist the lead teacher in providing care for a classroom of preschool children by interacting 

with the children in a developmentally-appropriate manner, which may include curriculum 
development and implementation, daily health checks, and snack preparation. 

 Set up and clean up the classroom, outdoor play area, supplies room, napping areas, and 
food preparation area as needed. 

 Assist in observations and assessments of children's development. 
 Assist children with toileting as required. 
 Attend required staff meetings. 
 Maintain preschool center areas in a safe, clean, and orderly condition; assure compliance 

with established center, state, and county safety procedures and regulations. 
 Set up and clean napping mats daily. 
 Monitor sleeping children during nap time. 
 Participate in staff meetings, professional development, in-services, and training. 
 Perform related duties as assigned. 
 Utilize appropriate child care principles, practices, and procedures. 
 Utilize tactful, patient, and courteous interpersonal skills. 
 Utilize proper telephone techniques and etiquette. 
 Utilize effective and efficient record-keeping techniques.  
 Communicate effectively with children, parents, staff, students, and community 

representatives. 
 Demonstrate effective interaction and guidance techniques with children in accordance with 

the center philosophy. 
 Learn the policies, procedures, activities, and programs of assigned area. 
 Understand and follow oral and written directions. 
 Communicate effectively both orally and in writing. 
 Have the ability to lift 40 pounds. 
 Establish and maintain cooperative and effective working relationships with others. 



 
Qualifications 

Minimum Qualifications: 

 Graduation from high school 
 Completion of a minimum of 6 units in college-level course work in child development that 

includes: Curriculum, Infant and child development, and Child, family, and school relations 
 Ability to successfully pass a LiveScan fingerprinting and background check. 
 Proof of negative tuberculosis test, measles immunization, pertussis immunization, and 

influenza vaccine (or waiver). 

Preferred Qualifications: 

 AA or higher degree is highly desirable. 
 Child Development Permit. 
 Valid Child CPR/First Aid card or certificate 


